
Position Description 
 
Position 
College Chaplain 
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College Overview 
 
Emmanuel Anglican College is a coeducational Anglican school in Ballina, New South Wales. The 
College shares a passion for a holistic education designed for learning, living and leading that 
anticipates the possibilities of the future.  
 
Our Purpose 
 
We seek to grow each student to become a person of character who is inspired by excellence and 
adaptability, whose life is modelled on that of Jesus, and who, through courage, creativity, compassion 
and citizenship, strives to create a better world.  
 
Position Overview 
 
The Chaplain has a responsibility to lead the ministry life of the College community as it responds to 
its role in the life, work and mission of the Anglican Church. 
 
Key Responsibilities 
 
The following responsibilities are not exhaustive but are indicative of the scope and nature of the role. 
 
Providing religious leadership to the College community by: 
• Guiding the Principal in defining and articulating the Anglican Ethos as it is manifest in the College 

community 
• Working in conjunction with the Principal to ensure the development of opportunities for faith 

development and expression through Religious and Values Education, prayer and worship, 
retreats and opportunities for social outreach.  

• Supporting and encouraging the Principal in the development of a Christian community. 
• Feedback to Principal on issues affecting the spiritual and religious life of the College. 
• Contribute meaningfully as member of the Executive and College management team. 
• Overseeing the role of the Assistant to the Chaplain and other members of the ministry team. 

Promoting and enhancing the College Mission and Ethos by: 
• Acting as a Christian presence and witness in the College community.  
• Encouraging and providing opportunities which facilitate the spiritual journey for members of 

the College community.  
• Leading prayer and reflection opportunities for groups within the College community. 
• Maintaining contact with the College community through the College newsletter (or other 

appropriate means). 
• Overseeing the development of Christian groups within the College.  
• Raising awareness of Social Justice issues in the College community.  
• Liaise with local parishes and explore together ways of providing joint ministry.  
• Coordinating staff and student involvement in community service and social outreach nd social 

action initiatives. 
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Ensuring the Pastoral Care of all staff and students within the College by: 
• Participating in the College’s Pastoral Care and Welfare programs.  
• Collaborating with Stage Coordinators and Pastoral Care teachers to provide support and care to 

staff, students and their families, particularly in times of crisis and bereavement.  
• Providing pastoral ministry and spiritual support to teaching and non- teaching staff.  
• Participating in pastoral advocacy for minority groups, including Indigenous groups.  
• Providing counselling support to students and acting as a point of referral to appropriate 

specialists when necessary.  
• Offer prayers for and with the College community. 
• Coordinating specific pastoral care programs, such as Seasons, as the need arises. 

Leading the liturgical and spiritual life of the College by: 
• Creating and facilitating worship experiences for students and staff including Chapel Services 

and at significant College celebrations and events. 
• Developing and facilitating Stage Six retreat programs, student spirituality days and religious 

components of camps. 
• Coordinating staff retreats and reflection experiences. 
• Developing a Sacramental program for students which prepares candidates for Baptism, First 

Communion and Confirmation.  
• Ensuring the Executive remains up-to-date with ecclesiological developments and 

recommendations made within the Anglican Church that impact on the College. 

Overseeing the Religious and Values Education program 
• Working with the Religious Education Coordinator to develop a well resourced and effective 

Religious Education program to enhance the Anglican Ethos of the College. 
• Provide professional development and support for staff in their teaching of Religious and Values 

Education.  
• Provide support and advice for staff in the integration of aspects of the Christian faith and 

spiritual literacy into their day to day teaching and class activities.  
• Maintain understanding of current trends, developments and recommendations within Religious 

and Values Education.  

Demonstrates leadership and contributing positively to the ethos and strategic direction of the 
College as well as working productively as a member of a team, actively promoting WHS 
procedures and working collaboratively with College staff. 
 
Knowledge, Skills and Qualifications 
 
• An accredited theological qualification, preferably at Degree level 
• A professional qualification or prior experience in Religious Education and/or Education is 

preferred 
• A broad experience of ministry including work with young people and families 
• Experience in an education setting is desired 
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Personal Qualities and Attitudes 

 
• Pastoral skills and understanding which will enable the Chaplain to exercise pastoral care for 

students, staff, and families. 
• A committed personal faith life  
• An understanding of ministry for young people and families in a contemporary world 
• An ability to provide counsel and direction to the Executive about school policies, responses and 

practices in relation to the development and expression of our Anglican ethos 
• Willingness to support the Anglican Ethos of the College 
• Commitment to the principles of work health and safety 
• Ability to work effectively either as an individual or member of a team 

Remuneration 
 
• The appointee to this position is a Licenced Minister of the Diocese of Grafton and employed 

under the relevant conditions for Chaplaincy of the Diocese. 
 

• Member of the College Executive Team 
 

• 5 year appointment 


